CITY OF CORAL GABLES

NOTIFICATION OF SOCIAL SECURITY NUMBER
COLLECTION AND USAGE

In compliance with Florida Statutes §119.071(5), the City of Coral Gables Human Resources Department collects
and uses your Social Security number only for the following purposes in performance of the City’s duties and
responsibilities.

Your Social Security number is used for legitimate employment business purposes in compliance with:
Completing an Employment Application/Packet;

Completing and processing Federal 1-9 (Employment Eligibility Verification Form);

Completing and processing Federal W4, W2 and 1099 (tax forms);

Completing and processing Federal Social Security taxes;

Completing and processing Quarterly Unemployment Reports;

Completing and processing Federal and State Employee and Educational Reports;

Completing and processing group health, life and dental coverage enrollment;

Completing and processing Supplemental Insurance Deduction Reports;

Completing and processing Workers” Compensation Claims;

Completing the employee’s background screening and validating the employee’s educational credentials;
Completing and processing Retirement Contribution Reports;

Processing retirement benefits;

Processing employee benefits;

Any other reason that is determined imperative for the performance of the City’s duties and responsibilities, as
prescribed by law; and/or

e Any other reason specifically authorized by law to do so.

NOTIFICATION
Providing a Social Security number is a condition of employment at the City of Coral Gables.

The City may disclose Social Security numbers to another agency or governmental entity if such disclosure is
necessary for the receiving agency or entity to perform its duties and responsibilities.

The City may not deny a commercial entity engaged in the performance of a commercial activity access to Social
Security numbers, provided the Social Security numbers will be used only in the performance of a commercial
activity, and provided the commercial entity makes a written request for the Social Security numbers.

The written request must (1) be verified as provided in Fla. Stat. § 92.525; (2) be legibly signed by an authorized
officer, employee, or agent of the commercial entity; (3) contain the commercial entity’s name, business mailing and
location addresses, and business telephone number; and (4) contain a statement of the specific purposes for which it
needs the social security numbers and how the social security numbers will be used in the performance of a
commercial activity. Commercial activity includes verification of the accuracy of personal information received
identifying and preventing fraud; use in matching, verifying, or retrieving information; and use in research activities.
It does not include the display or bulk sale of social security numbers to the public or the distribution of such
numbers to any customer that is not identifiable by the commercial entity.

I understand the above information and have been given a copy of this document.

Employee/Applicant Name (Print) Employee/Applicant Signature Date
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